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This document focuses on features of the CiteMS import utility and web interface that are primarily used by ICF staff to complete all steps of the literature surveillance process prior to publishing citations for NCI staff review. In particular we focus on features that need to be revised or steps in the review process that need to be handled differently. All other functionality in the import utility not specifically mentioned below should be carried over to the new system. 
Identifying New Citations 

Searches are run in PubMed and a text file in MEDLINE format is created. The text file is imported into the database using the import utility.


Import citations directly from PubMed without needing to create a text file.
Searches are run in combination with a series of NOT journal filters specific to each editorial board. These filters exclude citations in the search results from journals listed in the filter.

Instead of excluding these citations in PubMed during the search process using a search filter, tag all citations from NOT journals upon import to the database.  NOT journal lists would be maintained in the CiteMS in a way where we could add and remove titles at any time (as well as give NCI Reviewers an option during their review process to request a journal be added or removed) and have the option to move citations previously tagged as from NOT journals back into active review. Tagging for NOT journal citations would need to be board specific because each board has their own unique list of journal titles they want excluded. 
We need the option to look at the citations excluded by each of the board’s NOT journal lists and have the option to “untag” specific citations for specific boards at anytime. Need the ability to view these citations by journal title.
Importing Citations 

Currently all citations are imported in the same way and are treated the same way.

We need to be able to tag specific sets of citations (upon import as well as once in the database) and be able to retrieve citations by that tag – for now let’s call this tag Citation Type. We currently have three types of citations that we import into the CiteMS:


Results of the monthly literature searches
Fast track citations



Results from special literature search requests
Currently after importing a text file we see the total number imported from the text file, the number of duplicates not imported, and the total number of citations imported. PMIDs of citations imported are listed in a popup window with a note if it is a duplicate or if only summary topics were added but only first 10-15 are visible in the window with no option to see the remaining citations.
Import of citations will be handled differently in the new system so the above will all change, but after importing a set of citations for a specific summary topic we would still like to see the following:

Total citations imported (i.e. one set of citations per summary topic) 

Total of new citations imported

Total of duplicates not imported
Total citations already in the database, summary topic only added
Display PMIDs of duplicates not imported and citations where only summary topic was added. Option to save/print this list would be fantastic.

Errors with importing.

Some of our previous issues with identifying importing errors have been resolved in the current system. This should also be available in the new system so that we can quickly identify which citation and field in the record caused the error. If an error requires deleting a batch of citations then this delete should not affect the total number of citations in the db and not disrupt the cmid number order.

Updating Pre-Medline Citations
Note: Not all citations imported as pre-Medline will end up as a Medline citation. In some rare cases (5-6 per year) they are removed from Pubmed and we see a wrong UID error when trying to update the record. We currently make a note in the CiteMS that the citation is no longer available in Pubmed and we store the pre-Medline version of the record. 
Initial Review of New Citations

Initial review of citations is not recorded in the database. Notes are made in each record, citations are accepted or rejected, and summary topics are added and removed without a history of changes recorded.  There is no status assigned to citations to differentiate those not reviewed from those reviewed and ready to publish.
All decisions made in the initial review process should be recorded, dated, and have the option for a note to be associated with each decision. 

Accept or reject each summary topic assigned to each citation

Add or remove summary topic. (We need the ability to retrieve citations where we have added summary topics. Currently we add a specific note to the record and then search for citations with that note.) 
Citations should have a review status to indicate what step of the initial review process they are currently in and if they are or are not ready to be published.


Not yet reviewed (assigned upon import)


Reviewed, awaiting final decision


Reviewed and ready to publish 

Re-Publish (see publishing section below)

Published (assigned upon publishing)
All citation decisions and status should be able to be displayed (user defined) when viewing a citation record. User access to make a decision or change a citation status during initial review should be limited.

Flagging Citations for Special Attention

Add flags for citations requiring special attention. We need a method to flag a citation for special review by a specific user(s). For example Minaxi may identify citations while searching and importing that she wants me to look at first. Or during my review I may identify citations that did not come up under the correct summary topic and I want to flag it so that Minaxi and I can look at it later. There may be any number of reasons to flag a citation for special attention and may not always occur during the initial review process. These sorts of flags by default should not affect the status of a citation unless the status is changed at the time the citation was flagged. Not sure how best to handle this but possibly a check box and a place to select which reviewers need to see the citation. Then when that user logs in, somewhere on their CiteMS homepage there could be a “You have x# of citations requiring special attention” (an email could also be sent to alert the user) and link them off to the citations in question. The user would then have access to record a decision, change the status or add a note. Once reviewed by the designated user the citation would be unflagged and removed from their list of citations needing special review.
Publishing Citations
NOTE: Publishing = put a citation in the list of citations ready for a specific NCI Reviewer to review.

Only citations that have a status of ready to be published or re-publish should be able to be published. 
Currently citations are published by board and review cycle only. It would be useful to be able to generate lists of citations ready to be published by board, summary topic, review cycle or citation type (fast track, etc.) then select all or a few from the list to publish.
Currently the CiteMS will not allow a citation to be published again for the same board regardless of whether a new summary topic has been added. In most cases this is ok but we would like an easier way to override this. In the Initial Review of Citations section above I have purposed having a status of Re-publish. If a citation was set to this status, this could allow the citation to reappear in a NCI Reviewer’s list of citations awaiting review. We would need to designate the specific summary topic to be re-published.
When a batch of fast tracked citations is published, an alert or email could be generated for the selected onsite staff letting them know that they have fast track citations ready. The alert could appear on their CiteMS homepage (as well as an email) where they can link off to the citations.
When a batch of monthly search results has been published, a similar alert could be generated for the NCI Reviewers. We include the monthly statistics for what was published for each board in an email so we would also need a link off to this data. We generate the data in the CiteMS and then create an html file to attach in the email so it would be easier to just link directly to the report.
Journals
Having a mini journals database would be very useful. We would like to be able to retrieve a journal record that would indicate the following for a given date range, board or summary topic: 
If the journal is on any one or more of the editorial board NOT lists and an option to make changes to the NOT journal status
Changes made to the journal’s NOT list status, when it was added or removed and a note explaining why
Number of citations in the CiteMS 

Number of citations accepted or rejected (ICF Initial Review) 
Number of citations selected for further review by NCI Reviewers 

Number of citations cited in a summary 
Link off to a list of citations from that journal for a specific summary topic

We would also like to have this type of information available in a report form so that we could review citation data for a set of journals instead of one at a time. This would assist the NCI Reviewers with making changes to the journals on their NOT lists.

Reports & Queries & Tools
Currently we have a variety of reports and queries available in the Admin Tool section that we may or may not need with new system depending on how this data is handled. This is something we can discuss later.
