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Minutes from EBMS UI Meetings
	Date
	12/21/2010

	Time
	3:30pm to 4:30pm

	Location
	3074


	Attendees

	Bob Kline

Margaret Beckwith

Robin Harrison

Michelle Worrest


	Purpose

	Review current status of project and discuss next steps.


	Agenda

	1. Analyze the PDQ Editorial Board Site Map

2. Discuss requirements


	Topics Discussed Chronologically From Our First Meeting to Our Last Meeting



1) Phase 1 = Provide Information



A) 1st Meeting 11/12/10




i) Requirements





a) Separate pages for each board





b) Login (portal for their board)





c) Travel tab, contact info, agenda, summaries, literature and calendar





d) URL: PDQboards.cancer.gov





e) Simple, intuitive page





f) Managers control who is allowed to use site





g) Audience






- Board Members and Managers





h) User Research






- Surveys





i) Bio pages for each member





j) PDQ is not related to the oncologists main job, so they won’t be spending a ton of time on this site – needs to be easy to use





k) Built in search – metadata





l) Header and footer?






- Links to cancer.gov, logos





m) Get Lakshmi involved with content at some point





n) Add tabs






- Meetings, Literature Surveillance, Summaries, Board Roster



B) 2nd Meeting 11/18/10



 
i) Competitive Analysis





a) Compare sites, likes and dislikes






- flu.gov






- blog.aids.gov






- adaptationportal.org






Too Much Info:






- autismspeaks






- uucava.org






Like:






- genomicsforum.org





b) Michelle’s role:






- Provide organization, navigation, and functionality





c) Future tab






- Content Management System (CMS)





d) Features






- Update Notification ex: “2 New Messages”






- Discussion Forum






- Blog






- Calendar ex: Google calendar, doodle






- Directory (Margaret/Robin get roster data from CDR)







- Link to board members personal websites



C) 3rd Meeting 12/7/10




i) Site Map Review





a) Purpose






- Organize tasks






- Categorize






- Account for everything






- Conceptually visualize






- Site mock-up



D) 4th Meeting 12/21/10




i) Color is only accessible to managers 




ii) Managers





a) Print Agenda





b) Catering info




iii) Menu Style: Bob, investigate





a) Dropdown, left sidebar






- User will be able to see drop down even if they don’t have JavaScript





- Use a different menu style



iv) Users have to log in to see anything




v) Next Steps





a) Menu Structure






- Robin and Margaret create for Board Roster, Summaries, Meetings, Possibly Home and Drop down menu and sidebar vs. just sidebar menu






- Michelle continue wireframes for Board Roster, Summaries, Meetings, Home






- Team: what is going to be the content and where will it live?

	Action Items
	Owner
	Due Date

	1.  Investigate Menu Style
	Bob
	1/14/11

	2. Create menu structure for BR, Summaries, Meetings
	Robin & Margaret
	1/19/11

	3. Continue wireframes for BR, Summaries, Meetings
	Michelle
	1/26/11

	4. Begin test building site
	Bob
	Tbd

	5. Schedule next meeting
	Michelle
	Tbd
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