Subject: 
NCI Cancer Genetics Services Directory Update Request

Message in email update:

Hello [Insert name]
We contact you annually to update your listing in the National Cancer Institute’s (NCI) Cancer Genetics Services Directory.  Please take a moment to update your information on your personalized Directory Update Web page.  Before you get started, please note:

· This page will be available for 30 days.  [Note from MB:  Is the Genetics mailer link going to expire?]  If you are not able to complete the update in that time, please email GeneticsDirectory@cancer.gov .
· If you have problems with the link or using the online update system, please e-mail GeneticsDirectory@cancer.gov.
To begin your update, click on the link below or copy and paste the link into your browser.  

[Insert link]

Thank you for helping us keep the NCI Cancer Genetics Services Directory current.

Coordinator

NCI Genetics Services Directory

GeneticsDirectory@cancer.gov

Message on the Web site after completing update:

This completes the updates to your directory record for this year. Changes that you have made will be displayed on the NCI Cancer Genetics Services Directory Web site within a few days. If you need to make changes before our next annual update prompt, please email GeneticsDirectory@cancer.gov. Thank you for helping us keep NCI’s Cancer Genetics Services Directory current.
